
How To Update Your LinkedIn Profile
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Overview
•Optimize Your Profile – Slide 3

•Add Profile Picture & Banner - Slide 4

• Update banner image 

• Add profile picture 

•Personalized URL - Slide 5

• Create unique url

•Header Information - Slide 6

• Ensure title is up to date 

• Add contact information 

• Add education 

•Add Header Section- Slide 7

• Add about section 

• edit experience section so logo appears

• Edit Experience – Slide 8
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Optimize Your Profile

1. URL- Unique

1. Banner

Personalized, with Logo & Visuals

2. Updated/Professional photo

1. Clear Headline

120 characters, Key Words, Call-to-
Action

2. Complete, Accurate Experience

Choose Company logo when adding
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Add Profile Picture & Banner

1. Click Me icon

2. Click view profile

3. Click pen icon to add banner

4. Click on profile picture circle 

to add profile picture

5. Click Add photo
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Personalized URL

1. Click Me icon 

2. Click View profile

3. Click Edit public profile & URL

4. Click the pencil by Edit your 

custom URL

5. Change end of URL to your 

first name – last name

6. Click save
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Edit Header Information

1. Once in profile, click on pencil 
icon 

2. Make sure the following is filled 
out:

1. Name
2. Headline
3. Current Position
4. Education

Click check mark if you want 
education in your bio

5. Country/zip code
6. Industry
7. Contact Info

3. Click save
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Add Header Section

1. Once in profile, 
click Add profile 
section

2. Under Core, click  
education (or 
section you want 
to add)

3. Fill out info and 
click save
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*If you need to add a section like about, education, organizations, etc. 



Edit Experience

• Once in profile, scroll 
down to experience, 
click pen icon

• Click pen icon next to 
experience you want 
to edit

• Edit info

• Ensure company logo 
appears by entering 
company name and 
clicking on it

• Click save
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